lonoxenue o npasmnax o6MeHa 1eTOBBIMH II0apKaMu
1 3HaKaMU JIEJIOBOI'0 TOCTENIPUUMCTBA B
MYHHULHIIATEHOM aBTOHOMHOM 001€00pa30BaTebHOM yUpeKIeHHH
JIune#t Ne 130

1. Ob1re monoxenus

1.1. ITpaBuna o6MeHa neIoBEIMH NOJlapKaMH U 3HaKaMH JIeJIOBOTO
TOCTELPHHUMCTBA B MyHHIIUIIATIBHOM aBTOHOMHOM 0611e06pa30BaTeIbHOM
ydapexnenuu Jluneit Ne 130 (nanee — Yupexnenue) (nanee — ITpauia)
Pa3paboTaHBI B COOTBETCTBHH C TOJIOXKEHISIMHE Koncrurynuu Poccutickoii
OQenepanun, PesepanbHOro 3aKoHa ot 25.12.2008 Ne 273-®3

O npoTtuBoAeHCTBIN KOppYIIIUIY 1 IIPAHATEIMH B COOTBETCTBHH C HUMHU WHBIMHU
3aKOHOJATEIIbHEIMU U JIOKAILHBIMHA aKTaMH.

1.2. IlpaBuia OIpemensoT enWHEIE IS BCEX paboTHUKOB YupexneHus
TpeOOBaHNA K JapeHHIO ¥ MPHHSTHIO JeJOBIX IIOJapKOB.

1.3. Vupexnenue mommepxuBaer KOPIIOPaTHUBHYIO KYJIBTYpYy, B KOTOpPOMH
ACTIOBBIC  IIONApKH, KOPIOPAaTHBHOE TOCTENPHHMCTBO M IIPENCTABHTEIBCKHE
MEPOLPWATHA pacCMAaTPUBAIOTCS TONBKO KaK MHCTPYMEHT IS yCTAHOBJIEHHS
H TIONJCpXAHHUS MENOBBIX OTHOWIEHME M KaK NpOSBICHHE OOMIETIPHHSTO
BEIHUIUBOCTH B XOJI€ IEATENBHOCTH Y UPEKICHHUS.

1.4, Vupexnenue HCXODHT M3 TOro, 4YTO IOJITOBPEMEHHBIE JIEJIOBEIE
OTHOTICHHS OCHOBBIBAIOTCS Ha JOBEPUU U B3aMMHOM yBakeHHH. OTHOLICHHS, IIpu
KOTOPBIX HapyIIaeTCs 3aKOH M IPUHLMIE JENOBOM 3THKH, BDPEIST pellyTaluu
YUpexneHHs M UYECTHOMY HMEHH ero pabOTHHKOB, ¥ HE MOIYT OGECIednTSH
YCTOHYHBOE JONTOBPEMEHHOE pa3BUTHe Yupexnenus. Takoro pOZia OTHOIIEHHUS He
MOTYT OBITH IPUEMIIEMEI B IPAKTUKE PabOTHI Yupexnenns.

1.5. [le#icTaue IpaBui pacripocTpaHsieTcs Ha BeeX PaboOTHHKOB YupexneHus,
BHE 3aBHCHUMOCTH OT YPOBHS 3aHHMAEMON JOIKHOCTH.

1.6. Nannsie ITpasrna npecnemyer CIIEIyIOIIHE LETTH:

- ofecmedeHHe €IMHOOOPA3HOTO TOHMMAHMUS POl M MecTa JIeJOBBIX
TION@PKOB,  NEJIOBOTO FOCTENPHUMCTBA, IIPEICTABUTENECKHX MEDONPUITAN B
JIEJIOBOH NPaKTUKe YUpeKICHUS;

- OCYIICCTBICHHE YIPaBICHYECKOW M XO3SMCTBEHHOH IesSTelIbHOCTH
Yupexnenus UCKIIFOYHTENBHO HA OCHOBE HAUTEIKAIIIX HOPM H IPaBUJI JEIOBOr0



IIOBECHNS, OasMpYIOIUXCS HAa IPUHIMNAX KauecTBa IIPEIOCTABNEHUS YCIIyT,
SalliUThl KOHKYPEHIMH, HE/IOIyIIEH S KOHGIMKTA HHTEPECOB;

- OIpCHCIICHHE CAMHBIX JULL BCeX PabOTHHKOB YupexmeHus TpeboBaHMit
K NapeHMIO ¥ NPHHATHIO IENOBBIX IIOJAPKOB, K OpraHM3allMM H YYacTHIO
B MPEICTABUTENIECKUX MEPOIIPHATHSX;

- MUHUMH3HPOBAHUE PHCKOB, CBA3AHHBIX C BO3MOKHEIM 3JI0YTIOTpeOIIeHHEM
B 00JIaCTH IONApKOB, IPENCTABHTENHCKIX MeponpusiTui. Hanbomnee ceppesnsmvu
M3 TaKMX DHCKOB fBIIIOTCS ONACHOCTh MOAKYNA U B35 TOYHHYECTRO,
HECIIPABCITIMBOCTE 110 OTHOIIEHHIO K KOHTpareHTawm, IPOTEKIMOHK3M BHYTPH
Yupexenus.

2. Tp€6OBaHI/I$I, IIPpEOBABILICMEIE K IEIOBBIM IIonapkam
H 3HaKaM JIEJIOBOI'0 roCTeIIpuUMCTBA

2.1. Paborauku Yupexmenus MOTYT IIOIy4aTh HEJOBBIE ITONAPKH, 3HAKU
AICTIOBOTO IOCTEIPHIMCTBA TONBKO Ha OHIIHATEHEIX MEPOIIPHSITHSX, I[IPH YCIIOBHH,
"TO 3TO HE IIPOTHBOPEYHUT TPEOOBAHMAM aHTHKOPPYIIIHOHHOTO 3aKOHONATEIECTRA
¥ HacTostuM IIpaBrizam. '

2.2. Tlomapku ¥ yCIyTW, [pUHAMAaeMble WA IIPENOCTaBIIIEMEIE
YupexIenuneM, NepefaroTcs U NPUHAMAIOTCS TONBKO OT HMEHM VYupexnenus B
LEJIOM, 8 HE KaK II0ZapOK MITM Iiepefiada ero OT OTAENBHOTO paGOTHHKA.

2.3. [lenoBble OXApKH, KOTOPEIE PabOTHHKY OT UMeHH YUpeKneHus MOI'yT
[ICPENaBaTh NPYTHM JIMI[aM HJIM [IPHHUMATh OT APYTMX JHIl B CBA3H CO CBOEH
TPYIOBOH [EATENbHOCTBIO, & TAKXkKe IPELCTABUTETbCKHE pPacxonsl Ha JMEJI0BOE
T'OCTENPMMMCTBO OJDKHEI COOTBETCTBOBATE CIETYFOIMM KPHTEPUSIM:

- OBITH MPSMO CBSI3aHbI C YCTABHEIMH HEIAMH IeSTelbHOCTH Yapexnenus,
TH00 C NaMSITHBIMM JJaTaMH, I00UIeIMH, OOIeHATHOHAIbEHBIMH NIpa3THUKaMH,
UHBIMH COOBITHIMH;

- OBITH pa3syMHO 06OCHOBaHHEIMH, COpasMEpPHEIMH U HeE SBIATHCS
IIpeAMETaMH POCKOIIIH;

- HE IIPE/ICTABIATE OO0 CKPHITOE BO3HAIPaXKIEHHE 32 YCIIYTY, IeHCTRHE MM
Oe3melcTBHE, MOy CTUTENBCTBO HITH TIOKPOBHTEIILCTBO, IPEIOCTaBIeHHE IPAB HITH
LIPHHATHE OIPCACNCHHEIX pCIIeHHH, MO0 TMONBITKY O0Ka3aTh BIMSHHE Ha
TIOJTyHaTesis ¢ MHOU He3aKOHHOH MITH HE3THYHOH LIeIIBI0;

- HE CO3M1aBaTh Ais 10Ty 9aTels 0043aTelbCTBA, CBS3aHHEIE C €r0 CIIyXKeGHEBIM
TTOTIOXCHHIE K HCIIONHEHHEM CIIY)KeOHBIX (JOIDKHOCTHBIX) 06A3aHHOCTEH;

- HE CO3/1aBath peIyTalliOHHOTO PUCKa MU AETI0BOIO HMHIKa YapexaeHus,
PabOTHUKOB M HHBIX JIWIl B CIIydae PacCKphITHS HHOOPMAITHH O COBEpPIIEHHBIX
TI0fapKax ¥ IOHECEHHBIX NPEICTABUTENBCKHAX PACXOHAX,

- HE NPOTHBOPCHUTH MNPUHIHIAM M TPEGOBaHMSM aHTHKOPDPYIIIIHOHHOIO
3aKOHOZaTeNbCTBa Poccuiickol Deneparuu, ITonoxennto 06 QHTHKOPPYTIIIHOHHOM!
IIONUTHKH B Yupexnenuu, Komekcy aTuky # ciy:)eGHOro moBeTeHns pabOTHHKOB
Yupexnenus 1 o6IeNprHITEIM HOpMaM MOpaJli ¥ HPaBCTBEHHOCTH.

2.4. lenoBBIe OAaPKH, B TOM IHCIIE B BHAE OKA3aHHs YCIIyT, 3HAaKOB 0c000r0
BHHMAHWA M ydacTHsi B Da3BICKATCNBHBIX W AHANOTHYHBIX MEPOIPHATHSX He



AOIDKHBL CTABUTE NPUHMMAIOIIYIO CTOPOHY B 3aBHCHMOE II0JIOXKEHHE, IIPHBOLHTE
K BOSHHKHOBEHHUIO KaKHX-THOO BCTPEYHBIX 003aTENBCTB CO CTOPOHEL [IOJTydaTens
MM OKa3BIBATH BIMAHUE HA OOBEKTUBHOCTD €TI0 IeIOBBIX CyXIEHHIT U pelIeHH i,

2.5. CTOMMOCTE U IEPHOAWNIHOCTS JapeHHs U TIOTy4eHHS JENOBBIX II0IapKOB
U/WJIM y9acTHs B IPEICTABHTENBCKIX MEPONPHUATUSIX OJHOIO U TOTO JKE TPETHETO
JIHIEA NOJDKHEL OIIPE/IENATHCA IENOBOH HEOOXOAUMOCTBIO U GBITH Pa3yMHbBIMH.

2.6. B xadecTBe MOHapKOB pabOTHHKH YUpeKIeHUS TODKHBEI CTPEMHTECS
HCIIONB3OBATE B MAaKCHMANbHO JOMyCTHMOM KONMYECTBE CIIy4aeB CYBEHHpHI,
IIPEIMETHI X H3IENHUS, UIMEIONIHE CHMBOJHUKY YUpPEKICHUS.

2.7. llomapku ¥ yCiIyrd He JOJDKHBI CTABHTE IIOJ COMHEHHE AMMIDK WA
AETOBYIO PEIYTAIMIO Y UPEXAECHHS UK €T0 pabOTHHKOB.

3. IlpaBa 1 0643aHHOCTH PaBOTHHUKOB YupexneHus npu oOMeHe NeI0BBIMU
TIOZiapKaMH U 3HaKaMH [IEJI0BOTO TOCTEIPUHUMCTBRA

3.1. PaboTHHMKY, IpeNCTaBIIss HATEPECH YUPEeKIeHHAS WK JIEUCTBYS OT €T0
MMCHH, TOJDKHBI COONIONAaTh TPAaHHIIBI JONMYyCTHMOIO TOBEISHHMS IPH OOMeHe
ACTOBBIMH IIOJ@PKAMH U NIPOSIBIIEHHH JI€IOBOTO TOCTENPUUMCTBA.

3.2. PaboTHWKM YUpeXIeHHs BIpaBe JAPHTh TPETHUM JIALAM U [I0JIy4aTth OT
HHUX JCJOBBIC IIOJapKH, OPraHW30BBIBATE M y4YacTBOBATh B IPENCTaBHTENBCKUX
MEPOTIPHATHAX, €CIIH 3TO 3aKOHHO, 3TUYHO U JeNIA€TCI HCKIIIOUUTENBHO B JEOBBIX
LEJLIX, ONPEAENeHHBIX HacTOAIMMH [ IpaBuiamu.

3.3. Ilpu mOOBIX COMHEHHSIX B IIPaBOMEPHOCTH WM 3THYHOCTH CBOHX
NEHCTBHM pabOTHHKH VYdpexIeHHs oOsf3aHbl I[IOCTABATH B H3BECTHOCTD
PYKOBOJMTENIS YHIPEXKICHIS ¥ IPOKOHCYIETAPOBATECS C HUM, TIPEKIE YeM JapUTh
WKW TIONy9aTh IIOJApKH, y4YacTBOBAaTh B TEX WM HWHEIX IIPEICTaBUTEIBCKHX
MEPOIPUATHSIX.

3.4. Illpy momydeHHH [eNOBOTO MOMapKa WM 3HAKOB  JIEJIOBOLO
FOCTETIDUMMCTBA  PaOOTHHKH YUPEKIEHHs O00sS3aHBl NPHUHUMATh MeEpHl IO
HEJIOMYIIECHHIO BO3MOXHOCTH BOSHUKHOBEHHsI KOH(IIMKTA HHTEPECOB.

3.5. PabotHukm VYupexieHHs He BIpaBe HCIIOIb30BATE CIIyXebHoe
IIOJIOXKEHUC B JIMYHBIX LIE/IIX, BKIFOYas HCIIONB30BaHHEe HMYILECTBa Y UpEsKIeHI,
B TOM HHCIIE:

- UL TIOy9€HHS [T0AapKOB, BOZHATPAXIEHHNS ¥ HHEIX BBITO JUIS ceOs THIHO
W JpYTHX JHI B OOMEH Ha OKa3saHHe Y4YpexIeHHeM KaKux-Tu6o YCHYT,
OCYHIECTBJICHHS JIMOO HEOCYIIECTBICHHs OIpeleNeHHbIX IEHCTBHH, Mepenadw
MHQOpPMAIUY, COCTAaBIAIOMEH  CIyXeOHyI0, KOMMEPYECKYI0 HIH HHYIO
OXpaHAEMyIO 3aKOHOM TalHy;

- IJid IIOITyY€HHS MMOAAapKOB, BO3HATPAXIECHHUS ¥ HWHBIX BBITOJ IS JTHYHO U
APYTHX JIKIl B IIPOLIECCEe BEICHUs el YUIPEXKICHHUS, B TOM 4HCIe, KaK 10, TaK W
I10CJIe IPOBCACHHA IIEPETOBOPOB O 3aKIFOYEHIH IPaKJaHCKO-IIPABOBBIX 0OTOBOPOB
Y UHBIX CJIENOK.

3.6. PabotHukam VYupexIeHHS He pEKOMEHIYeTCs IOPpHHUMATL HIIH
[I€pelapyBaTh IIONAPKH TUOO0 YCIyTH B MIOOOM BHJIE OT TPETHHX JIMIl B KAUECTBE
J1arofapHOCTH 3a COBEPUIEHHYIO YCIYTY HITH JaHHEIH COBET.

3.7. He nomyckaeTcs nepeiaBaTh U IPHHAMATE TIOJAPKH OT YUPEXXIEHHS, eT0



PabOTHHKOB M TpeJCTABHTENEH B BHIE IEHEKHEIX CPEICTB, KaK HAHYHBIX, TaK
¥ GE3HATHYHBIX, HE3aBUCHMO OT BAIIOTEL, & TAKKE B GOpMeE aKI[Hii, OIMIIMOHOB MK
HHBIX JTMKBUIHBIX [IEHHbIX OyMar.

3.8. PaboTHukE YupexmeHHs NOIDKHEI OKa3bIBATBCSl OT IIPEIIOKEHHUH,
TIOTYH€HHUA II0NapKOB, OINATHl MX PAacXolOB U T.II., KOrIa OJ00HBIE HelcTBUS
MOTYT IOBJHATE WK CO31aTh BIIEYATICHHE O BIMAHAN HA HCXO] CHENKH, pe3yIbTaT
IIPOBE/ICHHS TOPTOB, Ha IPHHAMAaeMEIe Y dpexIeHnem PEIIEeHUS U T.1.

3.9. PaboTHuku VYupexnmenms me IIPHEMIIOT KOppynuud. Ilomapku e
JOJDKHEI OBITH HCIIONB30BAHEl UL NaY¥/TIOy9eH s B3SITOK MM KOPPYTITUK B
TFOOBIX ee MPOSBICHHSIX.

3.10. Paboruuk Yupexneuns He BIIpaBe IpeayaraTe TPETHUM JUIAM MU
IIPUHUMATE OT TAKOBBIX MONAPKHM, BBHIILTATHI, KOMICHCAIIUM ¥ T.IL. CTOHUMOCTBIO
ceeime 3000 (Tpex Tsics) py6ieit WM He COBMECTHMEIE C 3aKOHHOM IPaKTHKOH
ACTOBLIX OTHOWEHUH. Ecim pabothuky Yupexnenus NIpeNJIararoTca MMOL0OHbIe
IIONapKKH WK ICHBIW, OH 0053aH HeMeIJIeHHO 06 5ToM PYKOBOJIUTEITIO
YupexneHus.

3.11. Paboruauk Yupesxnenus KOTOPOMY IIpH BBIIOJTHEHHH JOMKHOCTHBIX
00s3aHHOCTEN IpeIararTces HIONIAPKY HITK HHOE BOSHATPAXIEHHUE KaK B IIPIMOM,
TaKk ¥ B KOCBEHHOM BHIE, KOTODBIE CIIOCOGHEI TOBIMSTH HA MOXCOTABIHBACMELE
W/UIH  IPUHWMAaEeMble WM PCIICHHS WM OKas3aTh BJIHSHHAE Ha €ro
ne¥cTBre/6e3aelicTBIE, HODKeH:

- OTK&3aTECA OT HUX U HEMEUIEHHO YBEIOMHTE PYKOBOIUTELS Yupexnenns
O (akTe Mpe/TOKE s ITojapKa (BO3HarpakmeHus);

- O BO3MOXHOCTH HCKIIOYHTH JHalbHEHITHe KOHTAKTHI ¢ JIALIOM,
IIPCIJIOUBIIIM TIONAPOK WM BO3HATPaXKIEHHE, €CITH TOJLKO 3TO HE CBA3aHO CO
CITy>XeOHOH HEOGXOAUMOCTBIO;

- CIYHae, eCIH TO0NapOK MM BO3HATPaXAEHHE HE IIPEACTABIAETCS
BOSMOXHBIM OTKJIOHHTH WJIM BO3BDAaTHTh, MEPENATh €ro COOTBETCTBYIOIIEH
CIy’)XeOHOM 3aluCKOM IyIa IpHHSTHS COOTBETCTBYIOIIIMX MEp PYKOBOIUTEIIO
YupexIeHus ¥ IpoIoIIKATE paboTy B ycTaHOBIIEHHOM B Yupek ieHuH IIOpsIIKE Ha
BOTIPOCOM, C KOTOPBIM LI CBA32H II0apOK MM BO3HATPAXKIEHHE.

3.12. B ciy4ae BO3HHKHOBEHHMS KOH(JIMKTa MHTEPECOB MM BO3MOKHOCTH
BOSHMKHOBEHHS KOH(QIIMKTa HHTEPECOB HpPH NOIYYeHHH JEI0BOIO IofiapKa HIIA
SHaKOB JICI0BOTO IOCTENPUUMCTBA PAOOTHHK YUPEeXIeHHs 0653aH B THCHMEHHOI
dbopMe yBENOMHTE 06 3TOM OIHO M3 IOJBKHOCTHEIX JHI, OTBETCTBEHHBIX 3a
[IPOTHBOJCUCTBHE KOPPYIILMH, B COOTBETCTBHH C [IPOIETypOH pacKpBITHS
KOH(QJIUKTAa MHTEPECOB, yTBEPXAEHHON II0I0KEHHEM O KOH(IMKTE HHTEpPECOB,
IIPAHATBHIM B YUpeKIEHUH.

3.13. PaboTHukam Vupexnenus 3ampenaeTcs:

- CaMOCTOATEIIbHO NPUHHAMATh NPEIUIOKEHHS OT OPraHU3auil HiIx TPETHUX
JHL O BPY9CHMM JENOBBIX IIOaPKOB M 00 OKAa3aHMM 3HAKOB IEJIOBOTO
TOCTEIIPUHUMCTBA;

- IPHHMMATh 0€3 COINAacOBaHHS C JUPEKTOPOM YupexneHus ejIoBEbIe
TIONAPKH M 3HAaKW JIEIOBOTO TOCTENPHMMCTBA B XOJIE€ INIPOBENEHHA IEIOBBIX
TCPETrOBOPOB, IpH 3aKIIOYEHMH JOTOBOPOB, a TAKXe B MHEIX CIIy9YasxX, KOTIa



TIOO0HbIC NEHUCTBUS MOTyT IIOBNHSATE MM CO31aTh BIEYaTIEHHE 06 WX BIHSHAH Ha
MIPUHAMAaEMEIE PellieHHS;

- IIPHHMMATE JICJIOBbIE MOMAPKK W 3HAKH JEJOBOIO TOCTENPHHUMCTBA B XOJIE
[POBENICHHS TOPTOB U BO BPeMsI [IPAMBIX II€PErOBOPOB MPH 3aKIFOYECHHUH ZIOTOBOPOB
(KOHTPaKTOB);

- IPOCHUTB, TPeOOBaTh, BRIHYKIaTh OPraHH3aIlHN WK TPETBUX JIUI TAPUTh UM
100 UX PONCTBEHHHKAM JAENOBHIE IONAPKU W/HIH OKA3bIBATL B HX IIOJIB3Y 3HAKH
JI€JIOBOI'O I'OCTENPUHMCTBA;

- IPHHUMATD TIOJIaPKU B BUJIE HAMIHBIX, O€3HATMYHBIX JEHEKHBIX CPEICTB,
[eHHBIX OyMar, paroleHHbIX METAIIOB.

3.14.  VYupexzmeHHe MOXET IPHHATH pelieHre 06 y4acTHH B
OJIarOTBOPUTENBHEIX MEpONPUATHAX, HANPABICHHBIX Ha CO3IaHHe U YIPOUEHHE
UMHUIDKa YUpexJIeHHs. [IpH 5ToM IUlaH W GIOMKeT y4acTusd B JaHHBIX
MEPOIIPUATHUAX YTBEPIKAAETCA PYKOBOLUTENEM Y UpesKIeHHS.

3.15. B cmydae ocymecTBieHus CIIOHCOPCKHX, OJIaroTBOPUTEIBHEBIX
IporpaMM  YupexJeHHe JOJDKHO —IIpe[BapHTEIbHO YHOCTOBEPUTHCSA, HUTO
IIPEIOCTABIAEMAs  YUPEeXICHHEM IOMOL[b HEe OyIeT WCIOoNb30BaHA B
KOPPYTIIAOHHBIX LENSIX MM MHBIM HE3aKOHHBIM ITyTeM.

3.16. Tlpu B3auMOXEHCTBAM ¢ JIHIAMH, 3aHMMAIOIIMH JIIOJDKHOCTH
MYHULUIATHHOM CITyXOBI, clemyer DPYKOBOZACTBOBAThCS HOpMaMmu,
PETYIHPYIOIMMH  STHYECKHE HOPMBI M IIpaBHia CIOy)XeOHOTO [OBEIEHHS
MYHHIMIAIBHBIX CTYKAITHX.

3.17. HewucmonHeHHe HacTosSmuxX I[IpaBui MOXKET CTAaTh OCHOBAHHEM
JULL TIDUMEHEHHS K pabOTHHKY Mep NMCUHMIUIMHADHOTO, aJMHHHCTPaTHBHOTO,
YTOJIOBHOTO H P /IAHCKO-TIPABOBOTO XapaKTepa B COOTBETCTBHH C JeHCTBYIOIIAM
3aKOHOAATENHECTBOM.

4. Obnacte IpuMeHEHU

4.1. Hacrosurue [TpaBuna moaiexaT IPUMEHEHHIO BHE 32BHCHMOCTH OT TOrO,
KaK1M 00pa3oM nepearoTes NeOBbIE TONAPKY M 3HAKH JETOBOTO FOCTEIIPUUMCTBA:
HaIIPSIMYIO WJIH YePe3 MOCPEIHHKOB.

4.2. Hacrosmue [paBuiia SBIAIOTCSA 06Ss3aTeNbHBIME IS BCEX paboTHHKOB
YupexeHns B Iepuos1 paGoTeL B YUperxieHuH.



