STHKH U CIIyXeOHOT0 NOoBeAeHHs pabOTHHUKOB
MAOQY Jluue# Ne 130

I'nasa 1. O6mme moiioxeHus

1. Hacrosimmit Kozmekc ycTaHaBIMBaeT OCHOBHBIE NIPABHIIA CIyXKeOHOTO
noBeneHuss paboOTHUKOB MAOY Jluyei Ne 130 (mamee — Jlunei) (manee-
paboTHuKu), o6mMe NPHHIWIL NPO(ECCHOHANLHON, CIIyXeGHOH 3THKH,
KOTOPBIMH JIOJDKHEI PyKOBOICTBOBATHCS PaOOTHHKH.

2. lensto macrosmero Kozxexca SBiseTCs: yCTaHOBIEHHE 3THIECKUX HOPM
CIIyeOHOTO IIOBeIEH!s PabOTHUKOB /ISl TOCTOWHOIO BBIIONHEHHUA UMU CBOeH
Npo(eCcCHOHANBHON AEATETBHOCTH, a4 TaKKe COIEWCTBHE yKpEIIEHHUIO
aBTOpHTETa pabOOTHHUKOB, OBepUsl TpaxaaH K JIuiero u obecliedeHne eUHBIX
STHYECKUX HOPM U IPUHIMUIIOB CIIyKeOHOTo NoBeAeHH pabOTHHKOB.

Hacrosnmit Komekc npusBaH MOBBICHTh 3G GEKTHBHOCTH BBITOJHEHHUS
pabOTHHKaMH CBOMX [OJDKHOCTHBIX OOS3aHHOCTEH, CIYy>KHT OCHOBOM s
(GOopMHpOBaHHS NOJDKHOW Mopanu B cdepe nesrenbHOCTH JInIes, a Takxke
BRICTyIIa€T KaK MHCTHTYT OONIECTBEHHOTO CO3HAHHWS M HPABCTBEHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJIA.

3. Hacrosumii Konekc paspaboran B coorBercTBHEH ¢ DenepaibHbM
3akoHOM 0T 25.12.2008 Ne 273-®3 «O nDpOTHBOXEHUCTBHH KOPPYIILHALY,
THIIOBEIM KOZEKCOM OJTHKH U CIyXeOHOTO ITOBEIECHHS IOCYyIapCTBEHHBIX
cryxxamux Poccuiickoit @enepamiu ¥ pabOTHHKOB, OZOOpPEHHBIM pENIEHHEM
npesunuyma Cosera 1pu Ilpesumente Poccuiickoit ®@ejpepanuu 110
NpoTUBOLeUCTBUIO Koppymiuu ot 23.12.2010 (mpotokonm Ne 21), a Takke B
COOTBETCTBHH C OOIIECNPU3HAHHBIMU HPaBCTBEHHBIMH MPUHIIMIIAMH ¥ HOPMaMH
POCCHICKOro 00IecTBa U rocy1apcTaa.

4. Ilpu 3aKiIFO4EHUH TPYIOBOI'O IOTOBOpA IIPEACTABHTENb HAHHMATENS
(paboTonarens) 06s3aH 03HAKOMHUTE pabOTHHKA ¢ HacTosIuM Komexcom.

5. 3HaHue u cobmonerwe paboOTHHKaMH HOpM HacTosmero Komekca
ABJISIETCS ONHMM M3 KpPHUTEPHEB OIIEHKH KadecTBa WX MPOoQEeCCHOHAIBHON
NEATEIIHOCTH U CITy)KeOHOT0 TTOBEICHHS.

6. Hapymenue pabGoTHHKOM HOpM Hactosmero Kopekca IIOMIIEXHUT
MOpaJIbHOMY OCYXIIEHHIO, a B CIy4asx HapylleHus WM 3aKOHOIATEILCTBA
Poccuiickoii @epepaniuu u CepaioBckoit obmactd  pabOTHHK — HECET
OTBETCTBEHHOCTh, IIPEIyCMOTPEHHYIO  3aKOHOIATEeNbCTBOM  PoccHiickoit
Oenepanuy.

I'masa 2. OcHOBHEIE IIpaBUiIa CIyXeOHOTO ITOBEICHUS paOOTHHUKOB.



7. Cobmronenre OCHOBHBIX IIPaBHII CIy)KeGHOTO TOBEIeHHS PabOTHHKOB
HeobxoauMo JULS BCECTOPOHHETO cobmoneHus TpeOoBaHUH
aHTHKOPPYNIIIMOHHOTO 3aKOHOIATEIbCTRA.

8. PabOTHMKHM, CO3HaBas OTBETCTBEHHOCTb II€peN TOCYIapCTBOM,
00IIeCTBOM U Ipak[IaHaMH, IPH3BAHEL:

1) HCTIOTHATH NOJDKHOCTHEIE 00S3aHHOCTH HOOPOCOBECTHO M HA BBICOKOM
NpO(ECCHOHANLHOM YPOBHE B IelIX obecliedeHust 3()GEeKTHBHON paboTEI
VYupexnenus;

2) WCXONUTH M3 TOTO, YTO NPH3HAHWE, COOIOJEHHE W 3allUTa IIPaB H
cB0oOOM YeNoBeKa M IpaXkIaHHUHA ONIPENe/TIOT OCHOBHOM CMBICH U COIEPIKaHHUE
IEesATeIBHOCTH Kak Jluiies, Tak 1 pabOTHHKOB;

3) OCyILECTBIISATE CBOIO NEATENBHOCTD B IIPEeiiax MojJHoMounii Jlumes;

4) He OKa3bIBaTh IPENIIOYTEHHS KAKUM-IHOO IPO(PECCHOHAIBHEIM HIIA
COLMAJIbHBIM IpyIIlaM K OpraHu3allusM, OBITh HE3aBHCHMBIMH OT BIHSHHUS
OTHAENBHBIX TIpaXK[laH, MNPOMECCHOHANBHBIX WM COLWAIBHBIX TIPYII U
OpraHu3allnii;

5) uckmo4aTh AEHCTBHS, CBSI3aHHBIC C BIHUSHUEM KaKHX-THOO JITHYHEBIX,
UMyIIECTBEHHBIX ((GHHAHCOBBIX) M WHBIX HHTEPECOB, IPEMIATCTBYIOIUX
7106pOCOBECTHOMY HCIIOIHEHUIO UMH JOJDKHOCTHBIX 00513aHHOCTEH;

6) cobmonath OeclpUCTPacTHOCTh, HCKITIOYAIONIyI0 BO3MOXKHOCTD
BIIMAHUS Ha UX CIyXeOHYIO HESTENbHOCTh PEIIeHHH MONUTUYECKUX MMapTUH U
oOImecTBeHHBIX 00bENUHEHNH;

7) TposABIATH KOPPEKTHOCTh M BHHUMATENBHOCT: B OOpaIlleHHH C
rpaklaHaM¥ U JOJDKHOCTHBIMU JIMIIaMU;

8) MPOSIBIATH TEPIUMOCTE U yBaXXEHHUE K O0bIUasIM H TpagulusM HapOJOB
Poccuu u apyrux rocymapcTB, YUYWUTHIBATh KyJbTypHBIE W HHBIE OCOOCHHOCTH
Pa3NUYHbIX 3THUYECKHUX, COIMAJIBHBIX IPyIIl U KOHIIECCHM, CIOCOOCTBOBATH
MEXHAIIMOHATEHOMY U MEXKOH(MECCHOHATHFHOMY COTIIACHIO;

9) BO3mepKUBATHCA OT MOBEACHUS, KOTOPOE MOTJIO OBl BEI3BATH COMHEHHE
B JOOPOCOBECTHOM HCIIOTHEHWH PaOOTHWKOM IOJDKHOCTHBIX OOsS3aHHOCTEH, a
Takke n3derarb KOH(MIWUKTHBIX CHUTyalliid, CIOCOOHBIX HAaHECTH yuIepOd ero
perryTaliy Wik aBTopuTeTy Jluies;

10) mpuHHUMATh MEpHl [0 HENOIMYIIEHHWIO BO3HWKHOBEHUS KOHQIMKTA
HHTEPECOB U YPETYIHMPOBAHUIO BOZHUKIITNX CITydaeB KOH(DIUKTA HHTEPECOB,

11) He UCHONB30BATH CIyKeOHOE TIOJNIOXKEHHe A OKa3aHUS BIUSHUS Ha
JIeATEPHOCTD OpTraHHU3allii, MOJDKHOCTHBIX JHI, Pa0OTHUKOB U TpaXIaH IpU
PEIIeHHH BOIIPOCOB JIMYHOT'O XapaKTepa;

12) BO3mepKUBATHCA OT ITyOMUYHBIX BBICKA3BIBAHUM, CYKICHHUH H OIIEHOK
B OTHOINEHWHU NeATeNbHOCTH JIWIles, eciu 3TO He BXOIUT B [IOJDKHOCTHBIE
00s13aHHOCTH PabOTHUKA;

13) cobmomaTh yCTaHOBIEHHBIE TpaBUia MyONWYHBIX BBICTYIUIEHUH U
IIpe/IOCTaBJIeHHS CIIyKeOHOH HH(OPMAaLIHH;

14) yBa)XHUTEIBHO OTHOCHUTHCS K HESTENIEHOCTH NpPEACTaBUTEIEH CPEeCTB
MaccoBo¥ uHopMaimu 1o uHbopMHUpoBaHHIO obmecTBa 0 pabore JIumes, a
TAaK)Xe OKa3biBaTh COJEWCTBHE B IIOMYdYEHWH IOCTOBEPHON HHQOpMAIlUU B



YCTaHOBIIEHHOM TIOPSIIIKE;

15) mocrosHHO cTpeMuThCS K obecredennto 6onee >(hHEKTHBHOrO
PaclopsDKeHHS  pecypcaMH, HaxOo@AIUMMCI B chepe OTBETCTBEHHOCTH
paboTHHKA.

9. PaboTHUKY B CBOEH N€ATENFHOCTH HE HOIDKHEI JOITYCKATh HApYIIeHHe
3aKOHOB K HHBIX HOPMATHBHEIX IIPABOBBIX aKTOB, MCXOMS M3 ITOJUTHYECKOIf,
SKOHOMHYECKOH I[€JIECO00Pa3ZHOCTH JTHOO IO HHBEIM MOTHBAM.

10. PaboTHuKH 06s3aHEl IPOTHBOASHCTBOBATS IIPOSBIEHMAM KOPPYIILIHH
U TPEeNIPUHMMATh MEpPBI MO €€ NPOoQUIaKTHKe B MOPSOKE, YCTAHOBICHHOM
3aKoHOmaTenbcTBOM Poccutickolt @enepannu u CBepaioBCKoii 061acTy.

11. PaborHuk 00s3aH NPUHAMATE COOTBETCTBYIOIIHE MEPEl IO
obecredennio 6€30MacCHOCTH B KOHQUACHUMANbHOCTH MHGOpPMAIHM, 3a
HECaHKIIHOHUPOBAHHOE Pa3IJIallleHue KOTOPOH OH HECEeT OTBETCTBEHHOCTH HITH
(1) xoTOpas cTajla M3BECTHA €My B CBS3M C HCIIONHEHHEM MM JOJDKHOCTHBIX
o0s3aHHOCTEH.

12. PaboTHHK, HaJeNeHHBIH OpraHW3AIHOHHO-PACIIOPSAUTEILHEIMA
IIOJIHOMOYHMSMH I10 OTHOIIEHHUIO K APYTUM PaOOTHHUKOM, JOJDKEH:

1) Ompite oOpasioM npodeccHoHanu3Ma, Oe3yNpedHoidl permyTalyy,
crocobcTBOBaTE popMUpoBaHHIO B Jlnmee GraronpusTHOro s 3(¢heKTHBHOMN
PpaboThl MOPAEHO-IICUXOJIOTHYECKOI0 KIUMATa;

2) NIPUHKAMATH MEPHI 10 IPEIOTBPALICHHIO M YPETYIHPOBAHNIO KOH(DIHKTA
HHTEPECOB;

3) IpHHUMATH MEpPHI [10 NMPEAYIPEXKACHHIO KOPPYIILIHH;

4) He IOMycKaTh CIIydaeB HPUHYXIEHHS pPabOTHHKOB K YYaCTHIO B
NeATEIbHOCTH IOIUTHYECKUX NTapTUH 1 OOIIECTBEHHBIX 00he IMHEHUI;

5) mpuHMMAaTh Mephl K TOMY, YTOOBI MMOMTYMHEHHLIE €My PabOTHUKH He
JOITyCKalld KOPPYNILMOHHO OIAaCHOI'O ITOBEIEHHS, CBOMM JUYHBIM IIOBEICHHEM
IIOJIaBaTh IIPUMED YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABETHBOCTH;

6) HECTH OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOIATENHECTBOM
Poccutickort ®epepammu u CBeputoBckoif obnactu 3a HeMCTBUS WM
Oe3nelicTBME IIONYMHEHHBIX €My COTPYHNHWKOB, HapylIAOIUX IIpaBUiIa
CIIy>)k€OHOro IOBENEHHS U IPHHLHMIIEI TPO(ECCHOHATBHOMN, CIIy:KeOHON 3TUKH
IIOBEJIEHNs, YCTaHOBIIEHHBIE HacToAnmMM KoekcoM, eciii OH He MPHHST MepEI
10 HEJIOITYIIIEHUIO TaKUX NeUCTBUM WK Oe30efiCTBHS;

7) ¢ IOHHUMaHHEM OTHOCHUTBCS K KOJJIeraM, IpH3HaBas WX IIPaBO HMETh
cOoOCTBEHHOE podeccrOHaANBbHOE CYXIIEHHE.

I'maBa 3. O6mme NOpHHIMIEI TPOPEeCCHOHATBHOH, CIYyKeOHOM 3>THKH
pabOTHHUKOB.

13. PabotHuk 00s13aH 3¢ (EeKTUBHO HUCIIONB30BaTh CIyX)eOHOe BpeMsl IS
JIOCTHOKEHHS HauOOoJIbIIeH pe3ynbTaTHBHOCTH PabOTHI.

14. PabotHuk o00s3aH coOirogaTe HOPMBI CIy)K€OHOTO IOMYHHEHHS,
CIEAYIOLIYE U3 OTHOIUIEHUN PYKOBOAUTENS U MO THHUHEHHOTO.

15. HepmomyctuMo 1  paboOTHHKA  HCIIONB30BaTh  CIIYKEOHYIO
WHGOPMAIIUIO B HeCIyXeOHOM cdepe T TOCTWKEHUS KaKHX-THOO JTMIHBIX U



(n1) KOPBICTHBIX LieTei.

16. PabGoTHHMK HOJKEH BO3JEPXKUBATHCS OT JIHOOBIX HeHCTBUM, KOTOPHIE
MOTYT OBITH paclieHeHbI KaK OKa3aHHe IMOKPOBUTEILCTBA KaKuM OBl TO HM OBLIO
IulaM B IeisX IpUoOpeTeHuss MMU TpaB W (W) OCBOOOXIEHHS WX OT
obs3aHHOCTEH.

17. PabOoTHHK OTBEYAET 32 OPraHHU3ALMIO U COCTOSIHHE CBOETO CITYKEOHOTO
MecTa M COOIONEHHE YCTaHOBJIEHHOTO IIOps/iKa paboThl CO CIIy)KEOHBIMH
IIOKyMEHTaMH.

18. PaboTHHKY 3ampeliaeTcss BEIHOCHTE 32 Mpefelbl MeCTOHAXOXKICHH
JInnes MMyINECTBO, NOKYMEHTHI, IIPEIMETHl HMIIM MaTepHalIbl, PHHAIIEKAIITHE
JInneto, 6€3 COOTBETCTBYIOIIETO Ha TO Pa3pemIeHHs.

19. Ilepen yxonoM B OTIyCK HJIA YOBITHEM B CIyXeOHYIO KOMaHIUPOBKY
paboTHUK 00s3aH OCTaBUTH B HAJUIEXKAIEeM BHIE CIyXeOHOe MECTO, CpelIcTBa
OPITEXHHUKA U [pyrAe MaTepuaibHble IIEHHOCTH, HaXOHsAIIHecs B €ro
pacHopsDKeHUH, IiepeflaTh HEHUCIOIHEHHbIE IOKYMEHTHl HEeNOCPEICTBEHHOMY
PYKOBOOUTENIO I TPHUHSATHS pEIIeHHS O TNOpYyYeHHH WX APyroMy
HCTIONTHUTEIO.

20. PaGoTauKy ciemyeT coOmoAaTh AEIOBOM CTHIIb B OJEXIE, KOTOPBIH
OTIIMYAIOT OQUIUATIEHOCTS, CAEPXKaHHOCTh, TPAAUIIMOHHOCTh, aKKYPaTHOCTb.

21. PaboTHHK HOMKEH OPHUAEPKUBATHCS PEUYEBBIX HOPM I'PAMOTHOCTH,
OCHOBAHHOM Ha WCIIONIF30BAHUM OOIIENPUHSATHIX MPaBUI PYCCKOIO S3BIKA.
B peun paboTHHKA HEIIpHEMIIEMO YIOTpeOIeHHE HEYMECTHBIX CIOB M PEYEBEIX
060pOTOB, Pe3KKUX ¥ IWHIUIHBIX BEIPAXKEHUH OCKOPOHUTENFHOTO XapaKTepa.

22. PaboTHuk 0051320 COOIOMaTh HOPMBI IEIOBOTO 3TUKETa B OOIMIEHHUH C
TpaXIaHaMH W OPYTMMH pabOTHHUKaMHM IIPH HCIOIHEHHMH JOJDKHOCTHEIX
006s13aHHOCTEN.

23. B ciyxeOHOM mHOBeIeHUN pabOTHUKY HEOOXOMUMO BO3AEPKUBATBCSH
OT:

1) moboro BuAa BBICKA3bIBaHUNW W NEHCTBUH ITHCKPHMHHAIMOHHOTO
XapakKTepa IO IpH3HaKaM I[10Jia, BO3pacTa, pachl, HAMOHAJILHOCTH, fA3BIKA,
IpaXXIaHCTBa, COIHMAIBHOIO, HUMYIIECTBEHHOIO MM CEMEMHOIO IIOJIOKEHHS,
MOTUTHYECKUX WIIM PEJIMTHO3HBIX IIPEIIIOYTCHUM;

2) rpybocTH, TIpOSIBIEHHM IpeHeOpeXXUTEIBPHOrO0 TOHA, 3aHOCUYMBOCTH,
IpPEIB3SITEIX 3aMedaHuii, IpeAbsBIEHUS HEIPAaBOMEPHBIX, HE3ACITYXEHHBIX
OOBHHEHUH;

3) yrpo3, OCKOpPOMTENBHBIX BBIPAXKECHUM WM pEIUIMK, [OEHCTBUH,
MPENATCTBYIOMUAX  HOpPMaJIbHOMY  OOMIEHHWIO MM  IPOBOIHUPYOIIHX
IIPOTUBONPABHOE [TOBEACHHE.

24. PaboTHHK He HODKEH OTBeYaTh Ha OCKOpOJIeHUs, OOBHUHEHHS HIHU
KPHUTHKY BCTPEYHBIMU OOBUHEHHSIMH, OCKOPOJICHHAMHU, KPUTHKOM WM HHBIMA
IIPOSIBIICHUSMHM arpeCcCUy, YHUKAFOIUMH YECTh W JTIOCTOMHCTBO YeJIOBEKA.

25. PabOTHHUK JIOJKEH CTPEMHTECS B JIFOO0H CHTyallHd COXPaHATh JIMYHOE
IIOCTOMHCTBO, OBITH 00pa3IIoM ITOBEACHHUS, TOOPONIOPSIIOYHOCTH U YECTHOCTH BO
BceX cdepax oOImecTBEHHON KU3HH.



